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1. 3ATAJIBHI HOJOXEHHA

1.1. Tlomoxeuwns mnpo KopropatuBHoro cekperaps IlyOmiuHoro axuioHepHOro

~ ToapucTBa «Jlonbaceneproy» (mani — Tosapucteo abo IIAT «Jlonbacerepro») BusHauae
IpaBoOBHif craTyc, IpaBa, 00oB’sI3kK Ta BiAnoinanbHiCTE KopnopaTHBHOIO cexperaps

Tosapucrsa.

1.2. Tlonoxeunns npo Koproparusuoro cexperaps ITAT «Jlombacenepron (mami —
IMomoxenus) pospobnere BimnorinHo 3akoHy Ykpainu «IIpo axnioHepHi TOBapHCTBa»
Bim 27.07.2022 Ne2465-1X, Bumor mo0 KOpIOPATHBHOIO CEKpeTaps aKUiOHEpHOTO
TORapHCTBA, 3arTBepixeHux Pimrennsm Hanionansuoi xomicii 3 LiHHWMX mHanepis Ta
tormosoro punky Bix 28.09.2023 Ne1089 (nani — Bumors HKIII®P), PexoMenganiif o
NPH3HAUEHHI0 OCOOH KOPIIOPATHBHHM CeKperapeM Ta 3JiHMCHeHHIO Hew [isNBHOCTI,
3aTtBepmKeHnx Pimennam HanioransHoi komicii 3 niHHRX namnepis Ta (OHZOBOTO pHHKY
Bix 28.09.2023 Nel091 (mani - Pexomenpanii HKIII®P), inmmx 3aK0HOJaBUMX aKTiB
Vkpainy Ta BHYTpillIHIX 0J0XeHs TOBapHUCTRA.

1.3. ¥V croiii gisuibHOCTi Kopriopatieruit cexkpetap ITAT «Jlonbacenepro» (mam —
KoprnoparuBauii cexperap) KepyeTbcAd 3aKOHOAABCTBOM YKpaiHH, HOPMAaTHBHHMH
nokymenTamu Hanionansrol koMicii 3 HiHHMX TanepiB Ta (POHAOBOTO PHHKY (Hami —
HKIII®P), CraryroMm Torapuctea, umM llomoxeHHsM, IHIDMMH BHYTPilIHIMH
HOPMAaTHBHHUMU JIOKyMeHTaMH ToBapucTBa, pitneHHsMA Harngaosol Pagu ta 3aransHux
300pie ToBapHcTRA.

2. IPABOBHIH CTATYC KOPHOPATHABHOI'O CEKPETAPS TA BAMOTHA
JO HBOI'O. B3JAEMOBIIHOCHHH KOPIIOPATHBHOI'O CEKPETAPS 3
THIIIHUMKP OPTAHAMH TOBAPHUCTBA.

2.1. KopmopaTHBHEI{ cekpeTap € IOocajoBOK 0co0om, fKa BiAmoBifae 3a eheKTUBHY
MOTOYHY B3aemojito ToBapHCTBa 3 aKI[iOHepaMH, iHINMMK iHBECTOpaMH, KOOPIUHALII0
niit ToBapricTBa ImMoA0 3aXHCTy fIpaB Ta IHTEpeciB aKIIOHEPIB, IATPHUMAHHA e(PeKTHBHOT
pobotu Harmsanorol paauy, a TaKoX BUKOHYE 1HII (yHKIIT, BU3HAYeH] 3aKOHOM Y KpalHi
«IIpo axmionepHi ToBapucTBa» Bin 27.07.2022 Ne2465-1X, CraryroM TopapucTBa Ta
nuM [Tonoxesusam.

2.2. 3 KopnopaTHBHAM CeKpeTapeM YKIaJacThbesd TPYAOBRHH abo IHMBINBHO-IIPABOBHI
JIOTOBIp, AKMH € OmnaTHUM. YMOBH Ao0roBopy 3 KoproparuBHUM CceKpeTapeM
3aTBepIkyoThcs Harmanosow panoro Toeapucrsa. Ileit nororip Bix imMerni ToBapucTBa
nignucyeThes ocodoro, ynopHoBaxeHo Harsisiosor panoto.

2.3. Tlopgaox pobot, npara Ta 000B’s3kK KopnopaTHBHOTO ceKpeTaps BH3HAUAIOTHCS
3axonoM VYkpaiau «IIpo axmioHepHi TomapucTBa», CraryroM TomapucTBa, LHM
[TonosxeHHsIM, TPYIOBHM IOTOROPOM (KOHTPaKTOM) ad0 IIUBINEHO-TIPAROBHM JOTOBOPOM,
IO YKJIAHAETHCA 3 HEM.

24, Tlopsnoxk BUILIATH Ta po3Mip BHHaropogu KoplmopaTHBHOMY CEKDPETapro
BU3HAYAETHCS TPYIOBHM JOTOBOPOM (KOHTpakTOM) ab0 IHBUIBHO-IPABOBHM
IDOTOBOPOM, IO YKNIAJAeThCS 3 HEM.

2.5. KoprioparueHuM cexpeTapeM Moxe 0yt (isuuHa ocoba, sKa Mae MOBHY LHBINBEHY
Hie3MaTHICTG Ta RIJIMOBIIa€ BHMMOraM, BCTAHOBICHHM 3akoHOM Ykpainu «llpo
aK[ioHepHI ToBapHCcTBa» 1 HallioHanbHOIO KOMICi€io 3 MIHHMX mamnepiB Ta (GOHAOBOIO
PHHKY.
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KoprmopariBuuM — cekpeTapeM He Moxe OyTw imma mocagosa  ocoba

ITAT «/loubaceneproy.
Kopriopatupnmit cexperap Moxke OyTH mocamoBoio ocobolo iHmoro cy6’ekra

_ TOCTIONIaPIOBAHHS, 10 3AilcHIoe nispaicTs y cdepi pisnpnocti IIAT «[lonbacenepro»,

KO e gossoneHo CTaTyToM A8 nocafoBux oci6 ToBapucTsa.
2.6. KopriopaTrBHHI ceKkpeTap y CBOiM AiSNLHOCTI CIIBIpaIloe 3 BUKOHABYNM OpPraHOM
TopapucTRa Ta IHIIMMH OpramaMe, YTBOpeHHs skux nependaderno CraTyToM
Topapuctra, aje He NiANOPSAKOBYETHCS IM.
2.7. Buxomapumii opras TosapuctBa 3abe3neuye HeoOxinHe ¢iHaHCYBaHHI Ta
oprasizailifino — TexHi4He 3a0e3MedeH s AistbHOCTI KOpIIopaTuBHOIO CeKpeTapsl.
2.8. JIisIBHICTE KOPHOPATHBHOIO CEKpETapsd KOHTPOMIOETHCA Ta  PEryloerhes
Harnsapoporw pafow BIANOBIAHO A0 3aKOHOZaBcTBa Ykpainu, Craryry Tosapucrsa,
ITonoxenns npo Harnanosy pany Tosapuctea ta nporo IlonoxeHnns.

Kontponr Ta perymoBanns aisuibHOCTI KoproparusHoro cekperaps Harmsposa
pania 31iHCHIOE IUBTXOM:
- sareepaxenHs [Tonoxenns nipo KopriopaTHBHOIO cekperaps;
- npu3HadeHHs KoploparuBHOro cekperaps Ta IpUIHHeHHs Horo MOBHOBaKEHb;
- TIPUIHATTS PIMIEHHS [P0 3aTBEPIKEHHA YMOB KOHTPAKTY (ZOTOBOPY), IO YKIaNaeThCs
3 KopriopatuBHHM cexpeTapeM, BCTaHOBIEHHA pO3MIpY HOTro BHHAropoaH;
- HAJAHHS] YCHUX Ta INHMCHMOBHX PO3NOPA/DKEHE Ta 3ayBaXKeHb IO/I0 BHKOHAHHS
KopioparasauM cekpeTapeM Horo 060B’I3KIB.
2.9. Harnsmosa pana abo 11 kOMITeTH MOXKYTE IepeBipuTH goTpuManig KopropaTHBHIM
cexperapeM BEMOT 3aKOHOAaBcTBa Ykpainu, CratyTy ToBapucTsa, niboro IlomoxeHss ta
IHIIMX BHYTPIIIHIX HOpMaTHBHUX IOKyMeHTIB ToBapHcTBa.
2.10. Harmgmora pama Moxe 3000B’sa3ati KoprmopaTuBHoro cekperaps 3BiTyBaTH 3
BH3HAYCHOIO IMEPiOANYHICTIO TIepe] Helo Ta 3aTREPIUTH PopMy TaKoro 3BiTy.
2.11, KopropaTHBHHH ceKperap Mae MpaBO JOCTYNY A0 OyIb-SKHX JOKYMEHTIB
ToBapucTBa B MeKax HOro KOMIIETEHIIIT.

3. NOPAAOK IIPH3HAYEHHA KOPIOPATHBHOI'O CEKPETAPS TA
HNPHITHHEHOA noro ITOBHOBA’KEHDb. BHMOI'H HO
KOPIHOPATHBHOI'O CEKPETAP/I.

3.1. KopniopatusHuii cexpeTap [pu3HavYaeThes Ha nocany Harsinosowo pagorw.

3.2. KoprnopaTuBHEM cexperapeM Moxe OyTu ¢isuuHa ocoba - IpOMAIIHMH YKpalHH,
iHozeMenp abo ocoba Ge3 rpoMaidMHCTBa, [0 Mae [OBHY LUWBUIBHY Mi€3JaTHICTH Ta
BiinoBimae Bumoram 3akony Ykpaimm «IIpo axiioHepri ToBapHCTBa» Ta BuMmoram
HKIIII®P.

bes BrecenHA 3MiH gm0 usoro IlomoxenHs Harmsmora pajga Moxe TpUHHATH
pimrensst npo 3acrocysBaHus Pexomenpaniit HKIIIIOP g0 KoprnopartupHOro cexperaps
ab0 10 KaHaMAaTa Ha nocany KopnoparuBHOro cexperaps.

He moxe OyTH KOpIOpaTHRHHM CEKpeTapeM ocoba, MO Mae TpoMafgHCTBO Ta/abo
IIOIATKOBE DE3HJACHTCTRO Ta/abo micue il MocTIMHOTO MpOoXKWBAaHHA B NEpiKaBi, IO
saificaroe/3milicHIoBana 30poiiHy arpecito TpoTH YKpaiHW B 3HAYeHHi, HaBeJeHOMY B
1.1 3akony Ykpainu "IIpo obopory Yipainu".

3.3. Crpoxk mnoBHOBaXeHs KOpHOpAaTHBHOTO CEKpeTapsl BCTAHOBIIETHCSA pPIIIEHHAM
Harnsgoroi panu, AKII0 Takui cTpok He Ru3HageHo CratyToM TorapHcTRa.



TTopHoBaxenHs KopmopaTHBHOTO cekpeTaps MpHIHHIIOTECSA 32 YMOBH 3aKiHUCHHS
CTPOKY Horo noBHOBaXXeHb, BcTaHoRNMeHOro CtaryToM abo pitnerEsM Harnsmosor paju.
Skmo Craryrom Topapuctea Ta/abo pimesnsEsM HarnspoBoi paiu He BH3HAYEHO

CTPOK IIOBHOBAXCHL KOpHOpaTI/IBHOI' 0 CCKpeTaps, TO BBaAXACTHCH, 1O HOF O

. [MOBHOBAXXEHHS mificHi mo I annHHeHH;I BiTIOBIIHO 1O HyHKTlB 3.5 - 3.9 nporo
Ilonoxenng.
3.4. Onma it Ta cama ocoba MOKe IPHU3HAYATHCS Ha nocaly KopnopaTHBHOIO ceKperapst
HEOIHOPAa30Bo.
3.5. IloBHoBaxeHHsa KopnopaTHBHOIO CeKpeTaps € YMHHHMH 3 JaTH HOro IpH3HaYeHHS
Ta TPUNHHAIOTECS 3 JlaTh IpH3HadeHHs HoBoro KoprnoparmeHOro cekperaps abo y
BUINAAKY, HepeadavenoMy 11.3.7 gporo Ilonoxenns.
3.6. 3a pilleHHSM HaragA0BoOl pajy NOBHOBAXEHHs KOpPIOPaTHBHOTO CEKpETaps MOKYTE
Oyti y 6ymp-axuil uac Ta 3 Oyap-aKuX migcras npununeri abo KopriopatueHuii cekperap
Moe OyTH TUMY4COBO BiJICTOPOHEHHH Bijl BAKOHAHHS CROIX HOBHOBaXKEHb.
3.7. Harnsgosa pana Mae Iiparo y OyAb-aKHil yac Ta 3 OyAb-SKUX Ii/ICTAR 3BINBHHTH
KopnoparuBHOro cexperapst abo BiICTOPOHUTH HOTO Bi/l BUKOHAHHS MOBHOBAKEHE.
3.8. Bes pimenns Harnsposol pamu TnoBHoBaxkeHHs KopmopaTHBHOrO CeKpeTaps
JOCTPOKOBO IPHITHHAIOTHCH:
- 3a Horo DaxaHHAM, 33 YMOBH THCHEMOBOIO MOBIIOMIICHHS TIpo e ToBapHCTBa 3a JBa
THKHI;
- y pasi HeMOKITMBOCTI BUKOHaHHsA 000B’sa3kie KoprmopaTueHnoro cexperapsi 3a cTaHOM
3I0pOB’S;
- y pasi gabpaHHA 3aKOHHOI CHIIM BHPOKOM 4H pIillIeHHAM CYIY, SKAM HOro 3acyIXeHO [0
IIOKApaHH{, M0 BHUKIIOYAE MOXUIABICTL BHKOHAHHA 000B’a3kiB  KopnopatusHoro
cexperaps;
- v pazi cmepri, BH3HAHHS HOr0 HeRi€3mATHUM, OOMEXKEHO Ji€3laTHUM, Oe3BiCHO
Bi/ICYTHIM, IOMEPITHM.
3.9. Sxmo KopmopatueHoro cexperaps ToRapucTBa 06paHo MOCaIoBOK0 0coOO0I0 THITIOTO
cy6’ exTa TOCIIOZAPIOBaHHS, 10 3AiliCHIOE AlAnbHICTE ¥ cdepi aisnpHocTi ToBapucTsa, He
€ THACTABOIO Ul posipBaHHA ToBapHCTBOM AOTOBOpPY (KOHTpakTy) 3 KopmopaTuBHUM
cekpeTapeM 03 BHIIATH KOMIIEHCALLIT.
3.10. Hopma 11.3.9 He 3acTocoByeThes a0 KoprnopatusHoro cekperaps 3a yMOBH, IO
Craryrom IIAT «JlonfGacenepro» He 3a0opoHeHO HOTO HOCaNoBUM ocobaM OyTH
IOCATOBIMM 0CO0aMH IHIIOTO CyO’eKTa rOCHOAAPIOBaHHM, IHO 3MIMCHIOE NIANBHICTE Y
coepi gismpHOcTi ToBapucTBa.
3.11. Y pa3i npunvHeHHs MNOBHOBa)XeHb KOPIIOpPaTHBHOIO CeKpeTaps 3a pIIeHHAM
Harmapopoi pamu BignoBimgauil 71oroBip (KOHTpaKT) 3 €0 0CODOKD BBAKAETHCH
ABTOMATHYHO IIPUITHHEHUM.
3.12. HarnapoBa paza npusHadae KopmopaTHBHOTO cekpeTaps 3a MPOMO3MINEIO dieHa
Harmsimosol paau npu HageHOCTI pexomenanii Komitery Harmsposoi pamu IIy6niunoro
aKI[IOHEPHOIO TOBapuCTBa «JloHOaceHepro» 3 NHTAHh BH3HAYEHHS BHHATOPOOH
nocanoBuM ocobam TopapucTBa Ta 3 MHTaHL NpH3HAYeH: (Hani — KoMiTeT 3 BHHAropox
Ta NPH3HAYEHH) Ta BHCHOBKY KoMiTeTy 3 BHHArOpo[ Ta MPH3HAYEHDL IIPO MPOBEACHHS
nepeBipKy KaHAWzaTa Ha BignosiaHicTe Bumoram HKIII®P.

3a ymoBM TpHitHATTS HarnmsmoBoio pamoro pilleHHS N[00 3acTOCYBaHHS [0
KaHaunara Ha Irocany KopmopatueHOoro cexperaps Pexomenpaniyi HKIIIOP,
Harnamoosift pazgi Z0JaTKOBO HAAEThCsl BECHOBOK KoMiTeTy 3 BHHAropox Ta Ipu3HadeHb
IIPO IPOBEAEHHS TIepeBIPKY KaHu/1aTa Ha BiinoBigHicTs Pexomenpaniam HKIIIOP.



3.13. IlponozuIlis mMoAo KaHAWAaTa Ha nocaay KoprmopaTHBHOrO cekperaps, AOKYMEHTH

Ta 1H(opMaIlis, mo 3a3HadeHi y nyHkTax 7.1 - 7.4, noaatorhes KoMiTeTy 3 BHHAropoj ta

IpPURHAYEHE.

... Komirer 3 BuHArOpOn Ta NPHM3HAYEHL TOTye CBOI peKomeHpanii Ta BHCHOBKH
npotaroMm 10 poboumx AHIB 3 AaTH OTPUMAHHS MPOTO3MUINIL MO0 KaHIWAaTa Ha I10cany

KopriopatuBHOro cexperaps.

3a ymoBH HasiBHOCTI v uneniB KomiTeTy 3 BuHaropon Ta NpH3HaUeHbL CyMHIBIB
oo indopmManil npo kaHauaara Ha nocany KopnoparusHoro cekperaps, Komiter Moxe
30UIBIINTH TEPMiH IIATOTOBKU CBOIX peKOMEHAALiH Ta BUCHOBKIB sl Hanigaosoi pajy.
ITpu upomy Komirery 3 BHHAropoj Ta IIpH3HaYEHb BXMBAE BCIX MOXIIHBHX 3aXOIIB,
nepeAbayeHHX YHHHHM 3aKOHOHABCTBOM, JUIS NEPEBIPKH Ta HiATBEpIKEHHS OTPHMAaHOL
nIono Kaunauyuara indopmartii.

[pono3unir moA0 KaHAXAaTYpu Ha nocany KoproparuBHoro cekperaps Ta iHimi
JNOKYMEHTH, SIKi HeoOXigHi Iyl NMpHHHSATTS pilleHHs, MOJAI0Thes Harmsposil panxi He
mizHiNre, HiK 33 ABa HHI MO MHSA MNPOBEIEHHS 3aciiaHHL, Ha AKOMy Oyne po3rismaTHCH
MATAHHS MO0 pr3HadeHHs KoprnopaTHEHOTO ceKpeTaps.

3.14. Tlpomosuiis INOZC KaHIWAATYpH Ha nocany KoprnopaTmBHOro cexperaps
IIOJAETHCA Y IHCHMOBOMY BHUIIIA/1 Ta IOBHHHA MICTHTH TaXl BIZIOMOCTI Ipo KaHIMaTa:

- [Ipi3BHILIE, IM’4, IO OAaTHKOBI, AaTa HapOKEHHS, TPOMaJTHCTBO, PEKBI3UTH JOKYMEHTY,
110 TIOCBiAUye ocoly, Miclle peecTparnii (Micne (paxTHUHOro nepeOyBaHHA) KaHIWAATA,
fforo peecTpamiifHuit HoMep O0OMiKOBOI KapTKM TNJATHHKAa MOAaTKIB 3 JlepikasHoTo
peecTpy (isugHUX 0cid — IIIATHHKIB MTOAATKIB;

- OCBiTa, IOCBIi poboTH;

- HaABHICTH y BIACHOCTI akmiii ToBapucTBa i3 3a3HaYCHHSIM KiNBKOCTi, THILY Ta Kacy
aKIiif;

- HAsABHICTH YH BiACYTHICTH 3a00poHH Cynmy 3aiiMaTHCS INEBHHUMH BHIAMH AiSIBHOCTI,
HETOTalIeHUX CYAUMOCTEH.

3.15. BigcyTHicTs B mpono3ullii 6yap-axux BiZoMocTel, 3a3HaueHux B myHKTi 3.14 nsoro
TMonoxeHHss, Moke OyTH MiACTaBOK [ns BigxuneHHs IHarmamosoro pagoro Taxol
IIPOITO3KLIT.

3.16. PimeHss npo npu3HavyeHHs KopropaTUBHOIO CEKpeTaps Ta Opo IPUIIHHEHHS HOro
IIOBHOB&XKEHb HpuiMaeTbed Harmsinosorw pamor mpocTor OLIBIIICTIO IOJIOCIB 4iIeHIB
Harmsimool paju Bif iX 3araibHOl KIMBKOCTI, SKI MAIOTH IIPABO TONOCY.

3.17. KopnopatiBHAH cexkperap [IOBHHEH AiaTH: B inTepecax ToBapucTba; JOOPOCOBICHO
T& PO3YMHO; Y MEXaX IIOBHOBaXEHb, Hamamux i#omy Craryrom ToBapucTBa,
3aKOHOIaBCTBOM Ta 1M [IoIOKeH M.,

3.18. KoproparrBHuii ceKkperap He Mae IIpaBa pO3r'OJIONIYBaTH KOMEpPLilHY TaeMHHUIO
Ta xoudineHuiiny indopmauiro npo AisaeHiCT, ToBapucTBa, KpiM  BHIAZAKIB,
nependadeHux 3aKOHOM.

4. KOMIIETEHHOIA KOPIIOPATHBHOI'O CEKPETAPH TOBAPHCTBA,
HOTI'O IIPABA TA OBB’s3KH.

4.1. o xomnerenii KopnopaTuBHOro cexperaps HaleKuTh:

- HagaHHA iHdopMaril aknioHepaM Ta/abo iHBecTOpaM, IHIIEM 3aiHTEPECOBAaHUM ocobam
Ipo NisIbHICTH TOBapUCTRA;

- HagauHa CtatyTy ToBapucTBa Ta HOro BHYTPIIIHIX NMON0KEHb, Y TOMY YHCII 3MiH AO
HUX, J7s O3HaloMIIeHH: ocobaM, SKi MalOTh Ha [ie IpaBo;
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- BUKOHAHHA (QyHKILIH rOJOBU JMIYMNBEHOI KOMICI BiAMIOBIIHO 0 HOpPM 3aKOHY YKpailHu
«I1po aKkuioHepHi TOBAPUCTRAY,
- 3a0e3neueH s MiArOTOBKH, CKIIHKAHHS T IPOBECHAS 3aralbHuX 300piB aKIlioHEpiR;

- BUKOHaHHS (hyHKUI# cekperaps 3araibHuX 300piB akioHepiB Ta CKIafeHHs MPOTOKOITY
Saranpaux 36opis;

- IiJIFOTOBKA Ta NPOBEAEHHS 3acijanb Harnanosoi pagy Ta KoMiteTiB Harmsporoi panm,
BHKOHaHHs (PyHKIIH cexperaps HarnanoBol pagu Ta i KOMITeTIB, CKIafeHHA IPOTOKOIIB
saciyrank Harisnosol pazu Ta i KOMITeTIB;

- y4acTh ¥y Iinroropli abo MiATOTORKA WPOEKTIB po3’dcHEeHh Ais akuioHepiB abo
1HBECTOPIB;

- TiATOTOBKA BHTATIB 3 IPOTOKONIB 3acifaHh OpraHiB yIpaBiiHHs ToBapHCTBA Ta iX
3aCBITICHHS;

- y4acTh y IiATOTORII 4Y¥ THATOTOBKA MpoekTiB CTaTyTy, BHYTDIMHIX IONOXKEHE
TorapucTBa, 110 PEeryiiooThL poboTy fioTo opradis;

- 3abesneueHHs obMminy indopmanicto Ta gokymMmenTamu Mik Harnsgoporwo pazoro,
xoMiTeramu Harnagosol pagu Ta BukonasyuM opranoM ToBapucTBa;

- 3abesmeuenns Biaemoxii opraHiB TopapHcTBa Ta BIANOBIOHUX CTPYKTYPHHX
migposninie ToBapucTea miZ uac IpoBefeHHA nepeBipok TopapucrBa HauiomanisHORHO
KOMICI€I0 3 LiHHUX NanepiB Ta HGOHAOBOTO PUHKY;

- Yy9acTh y MiAroToBIi a0 TiAroToRka Bimnoeinedl Ha 3armrH HanioHansHol xowmicii 3
I[iHHYX Nanepis Ta (OHAOBOTO PHHKY;

- 3abe3nedeHHs KOHTPOIIO ILOAO BHKOHAHHsA pimeHs Harmsnosol pamgm 3a yMOBU
HASBHOCTI BINNOBiAHOTO 3aBAaHHA Yy pimeHHi Harismoeol paau abo HamxoIUKEHHS
KopmopaTiBHOMY CEKpeTapro TAKOI'O 3aBJaHH;

- BHKOHAHHA iHIMX (QyHKIiH, nependaueHWx YHHHUM 3aKOHOAAaBCTBOM Ta CTaTyToM
Toapucrga.

4.2. Y BHNAAKY THMYacOBOI BiACYTHOCTI KOPIIOPATHBHOIO CEKpeTapsa y 3B A3KY 3
xBopoborw abo BifgmycTKow, itoro o0oB’s3kM 3a pimeHHAM HarngnoBol pand
MOXKyTh OyTi mokitazeni nHa iHmoro mnpauiBHuka ITAT «lonbaceHeprao»,
npodeciiiHa IPHOATHICTE Ta AUIOBA pEIyTallis SKOr0o BU3HAETHCH HarfasnoBoio
pa;o OOCTATHROO AMS BUKOHAHHA GyHKUiH KoprnopaTueHOro cexperaps.

4.3. KopmiopatuBHUi CeKpeTap Ma€ IpaBo:

- Oyrm npucyTHIM Ha 3acifaHHsx Harasgopoi panu, komiteris Harmsgoeoi pazawm,
IIpaBninHs Ta iHIIWX KoJeTianbHUAX Opradis ToBapucTBa;

- OTPUMYBATH IOUITOBY KOPECIOHAEHIIN, sIKa HAIXONUTH Ha agpecy lopapucrsa Ta
cTOCY€EThCA KoMmueTeHLii KopnopaTHBHOTO ceKperaps;

- OTPHUMYBATH HeOOXiJHy JOIOMOrY BiJ MOcaJoBHX oci0 Ta IHIIMX IHpaliBHHKIB
ToBapucTBa IPY BUKOHZHHI 0060B’13KiB KopriopaTHBHOro cexperaps;

- OTpUMYBaTH Bix opraris ToeapucrBa, CTPYyKTYpHHX Higposxinie TosapucTsa Ta jioro
ocafoBux ocid HeoOXimHy st 3pilicHeHHs KopriopaTHBHHM cekperapeM ioro
OBHOB&XEHD IHPOPMALIIO T JOKYMEHTH;

- 3BepraTHcs 3 3asBaMH, KIIONOTaHHAMH Ta MNOsCHeHHsMEH Jo Harmagoroi pamm,
BuKOHABYOTO OpraHy, CTpyKTYpHHEX Iiaposainis Torapuctia;

- KOPHCTYBATHCA IIOCIYTaMy KOHCYIBTaHTIB Ta €KCHEPTiB;

- Opatu yuacts y ceMiHapax, Hapajax, iHIIHX 3aX0Aax, HaBdaTHCH Ha CHeliali30BaHMUX
Iporpamax, CIpsSMOBaHHX Ha iABHINESHHSA npodeciiiHol kpamidixaiii;
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- mpupbaBaTH JiTepaTypy, NEpeAladyBaTH eNeKTPOHHI Ta INepioAWYHi BUAAHHS,
OTPHMYBaTH HeoOXinny imdopMmalniio cTOCOBHO KOPIOPAaTHBHOIO YIPAaBIIHHA 3 IHIIHX
IKEPEN;

- BECTH JINOBE MCTYBAHHS, IPOBOJIMTH [IEPEIOBOPHY Ta Ainosi syerpiuly;
- 1HII IIpaBa, IO JOJATKOBO MOXKYTh BH3HauaTHcs [lonoxenuamu npo Harmsagory papy

Ta 11 xomiteTn, [TonoxennsaM npo 3aranssi 30opu ta Cratyrom TopapucTBa.

4.4. KopnopatusHuii cexperap 30008’ A3aHAN:

- JIISITH 3 pO3YMHHM CTYIIEHEM 00a4HOCTi, IIpodeciifHOCTI Ta CTapaHHOCTI;

- YHUKATH KOHQIIIKTY iHTEepeciB, 30KpeMa, YHHKATH CHTYyalllll, B AKHX ¥ HBOTO icHye abo
MOKe BHHUKHYTH NpAMEI UM omocepeNKoBaHH iHTepec MO0 BMKOPHCTAHHS MaifHa,
ingopmanii abo Moxmupoctelt ToBapuCTRa, SKNIO TaKHi iHTEpec cynepednuTsh abo MoXe
CyIepeunTH iHTepecam ToBapHCTBa Ta AKINO 33/I0BONCHHS TaKOTO IHTEpECy IPH3BOAUTH
YH MOXE IPU3BECTH JO 3al0AisHHSA K01 ToBapHCTBY;

- mopigomststi Harngnosy pany ToapucTea Mpo BUHHKHEHHS KOH(IIKTY iHTEepeciB;

- 33BYacHO TOBIIoMIATH TOBAPHCTBO NMpPO HAABHICTL Y HBOTO 3aiHTEPECOBAHOCTI TPH
BYMHEHH] PaBOYNHY;

- moTpuMyBaTucs BUMor CtaTyTy, uporo IlonokeHns, iHIMX BHYTPIIIHIX HOPMATHBHUX
nokymenTie TorapucrTna, pimmens 3aransiux 30opiB Tosapuctsa Ta Harnagosoi pany;

- 3a0esnmedyBaTH HANCXKHE BCACHHS MOKYMEHTOOOIrY Ta OQOpPMIEHHS NOPOTOKOIIB
3arancuux 360pis Tosapuctsa, 3acimans Harnggosoi pamu Ta ii xomiteris. Iignucysatu
TIPOTOKOIH 3acizant Harnsgosol pagu Ta i1 KoMiTeTis;

- T ABUIIYBATH KBanidikanio B cepi KOPIOPaTUBHOIO YIIPABIiHHS;

- ¥ pasi BUHUKHEHHS 00CTaBHH, 110 TIEPELIKO/KAIOTh BUKOHAHHIO II0cafoBHX 00OB’A3KIB
(BimIyCcTKa, TUMUACORA HENpaIe3aTHICTh, HeBianoBigHicts Bumoram HKUTI®P, Tomo),
HeraitHo noeigomasTd npo ue I'onosy Harnsgnogol pagy abo Horo 3acTynHHKa;

- MOTPHUMYBATHCS BHMOT 3aKOHOJABCTBA y cepi 3anobiranys Ta IpoTHall Kopynmii;

- y pa3i OpHNMHEHHS LOBHOB&XKEHb, 3JIMCHHTH yei il Iomo nepenadi cnpaB Ta
JIOKYMEHTIB;

- BUKOHYBaTH iHIII 000B’jI3KH, NpAMO reperdaderi 3akoHoM YKpainu «[Ipo axuioHepH1
TOBapUCTBA».

5. OPTAHIZAIILSL POBOTH KOPIIOPATHBHOI'O CEKPETAPSL.

5.1. KopriopaTupauid cexpeTap ¢aMOCTIHHO OpraHi3oBY€ CBOH poOOTY BIAIOBIAHO IO
ILI2HIB Ta [IOTOYHUX 3aBIAHE.

5.2. Toepapucrro 3abesznedye KopmopaTHBHOMY CEKpETapid HaJeKHI YMOBHU g Horo
IISIBHOCTI, 30KpeMa, Hajae B Horo posNopa/UkeHHd TIpUMillleHHs, o0nagHaHe
HeoOXiTHIMH 3acobaMH 3B’ 43Ky Ta KOMI IOTCPHOIO TEXHIKOIO, 8 TaKOXK, 38 HeoOXiTHOCTI,
cTyk00RMH aRTOTPAHCIIOPT.

6. BIIINTOBIIAJBHICTD KOPITIOPATHBHOI'O CEKPETAPS.

6.1. KopmoparuBHHMM cekperap Hece IepenbaueHy 3aKOHOJABCTBOM —YKpaiHH
BIIIOBIiMANBHICTE 34:

- HeBUKOHaHHS a0 HeHANC)KHE BWKOHAHHS MOKNAZEHHMX Ha HBOro OGYHKUIH Ta
000B’ 13KIB;
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- posronoineHHs KoHpinernifroi iHdopmanii, iHbopMallil 3 oOMeXKeHHM JOCTYIIOM Ta
TaemHoi indopmanii;
- 37IOBXMBaHHA CIyKOOBHM TOIOKEHHSAM;

- TIOPYIIEHHS] BUMOT 3aKOHOJABCTBa Ykpainu, CTaTyTy Ta IHIIWX BHYTPILIHIX HON0XKEHE

 ToBapuCTBa, B TOMY 9UCIIi, TEPEBUUIEHHS CBOIX IOBHOBAXEHb.

7. BUMOr#H N0 JAOKYMEHTIB TA IH®OPMANII, IMO HAJAETHCS
KAHIMJATOM HA IIOCAZY KOPIIOPATHBHOI'O CEKPETAPSI TA
MOPANOK iX IEPEBIPKM.

7.1. Kagnunar sa nocany Kopnoparueroro cexperaps Hagae KoMitery 3 BUHAropoz Ta
IPH3HAYSHb KOMil0 MACOPTY TA PEeECTpaiiiHuii HoMep OOIJIKOBOI KApTKH IUIATHHKA
TOATKIB.

7.2. Kanpunar va nocagy KopuoparusHoro cekperaps Hanae Komitery 3 BuHaropos ta
TUpH3HAYECHb HACTYIHI JOKYMeHTH Ta iH(opMallifo, MO NiATBEPIKYIOTE Horo
npogeciiny MpHIATHICT:

7.2.1. JOKyMeHTH (AHIUIOMH), IO MiATBEPIKYIOTs OTPUMAHHA BHUIOI OCBITH HE HH)KUE
IIepIIOro PiBHA (CTyIeHs daKanaBpa);

7.2.2. nokymentH Tta/abo iHopMalliro, MO MATREP/KYIOTH CHeIianbHi 3HAHHS Ta
HaBHYKK y cdepi KOpIOpaTHRHOTC IpaBa Ta YNOpaBAiHHA {(cepTH(]IKaTH, TUILTOMH,
CBiZOUITRA, peKOMeHAITT, 0COOMCT] 3aTIeBHEHHS KaHHIaTa, TOIIO);

7.2.3. noxymenTs ta/abo iHbopMaIlito, Mo MATREP/DKYIOTE i ITPUMYBAHHS KaHIHIaTOM
HOCTaTHROTO piBHA 3HaHL Ta MpodeciiiHoi NpumaTHocTi Ha HOCTiMHIA OCHOBI
(ceprudiraTH, CRIIONTBA MOJO Yy4acTi y ceMiHapax 3 IHTaHb KOpPIOpaTHBHOTO
VIPAaBIiHHsA, OCOOUCTI 3anieBHEHHS KaHAUIATa, TOIO);

7.2.4, moxyMeHTH, 4Ki IATBEpIPKYIOTH HagBHICTE HocBiny poboru y Kanpupara He
MeHIIIe TPROX POKIB B TOCIIOAApCEKOMY TOBApUCTRI Ha Iocafi, gka nependadae cynpoBij
JUSIBHOCTI TOCHOZAPCHKOTC TOBAPHUCTBA 4YM IHIIOTO Cy0'€KTa TOCHOAApIOBAHHS 3a
cnenianeHOCTAMA: "1lpaBo”; "Exomomika"; "Meremxment"; "@iHancu, OaHKIBCHKA
cripaBa, CTpaxyBaHHSA Ta (GOHAOBHE pHHOK", JOCBiJ| MPaBOBOTO CYNPOBOLY Y cipepi
KOPIIOPaTHBHOIO YIIPAaBIiHHS, 30KpeMa Ha IIJICTaBl IUBIIBHO-IIPABOBOIO JOr0OBOpYy abo y
CKJIal OpraHiB YIpaBiiHHS TIOCHOIAPCHKOIO TOBApHUCTBA, abo y KommaHifx Ta/abo
VCTaHOBaX — YYacHWKax pHUHKIB Kamitamy ado iHmmx ¢iHaHCOBWX pHHKIB, abo y
JeP)KaBHHUX OpraHax - PeryJiITopax PUHKIB KANITaIy Ta iHIINX JiepKaBHUX OPraHax;
7.2.5. ocobucTi 3ameBHeHHS KaHIMAATa MIOAO BONONIHHA / He BOJOJXIHHS HHEM
HACTYTTHUMH 3HAHHSIMH Ta BMIHHSM 3aCTOCOBYBATH: 33KOHOIABCTBO YKpainu y cepi
KOPIOPATHBHOTO IIpaBa Ta ynpaeiinas; Komeke KopnopaTUBHOIO yOpaBIiHHES.

7.3. Kampmnar Ha rocaxy KopriopaTHsHOTO cekperapsa Hamgae KoMiTeTy 3 BHHAropo/ Ta
IpH3HAYeHb HACTYIIHY iH(opMalifo, Mo XapaKTepH3yIOTh HOTo MINOBY penyTalliio:

7.3.1. ocobucTe 3areBHEHHS HIOAC BIZCYTHOCTI / HASBHOCTI Y HBOI'O HemorameHoi abo
HE3HATOI CyJIMMOCT] 32 KPUMIHAJIBHI IPaBOIOPYLIEHHS [POTH BIACHOCT, 31MO0YHHH Y
chepi ciryx00B01 4H rOCOAapCchKOl AisIBHOCTI;

7.3.2. ocobucre 3aleBHEHHS OO BIAIIOBITHOCTI / He BIANOBIZHOCTI BHMOraM Ta
0OOMeXEeHHSM, BCTaHOBNeHHMM crarTaMu 88 - 90 3akxomy Vkpainm "lIpo axmionepwi
TOBAPHCTBA" JUIA IIOCAJOBHX OCi0 OpraHiB akIiOHEPHOTO TOBAPHCTBRA;

7.3.3. ocobmcTe 3ameBHEHHS KaHauAaTa, 100 ioro JinoBa pemyTamis € / He €
OeszoranHor y posyMinHi 3akory Ykpainnu "Ilpo 3amo6iraHss Ta IpOTHAIKO Teramizanil



(BiZMHBaHHIO) OXO/iB, OJEPKAHAX 3JIOYMHHUM LIJBIXOM, (PIHAHCYBAHHIO TEPOPHU3MY Ta
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thiHaHCYBAHHIO PO3IIOBCIOKEHHS 36p0i MacOBOIO 3HUIIECHH";
7.3.4. ocobucTe 3aleBHEHHS IIOAC He BUYMHEHHA / BUMHEHHS KaHAMIATOM MOpPYLICHEB

BUMOI" GaHKIBChKOTO, HIHAHCOBOTO, BATIOTHOTO 3aKOHONABCTRA, 3AKOHO/ABCTBA 3 IMTANE

~ (hiHAHCOROrO MOHITOPHMHTY, 2aKOHO/IABCTRA NP0 PHMHEKM KaTliTany Ta OpraHizoBaHi
TOBAPHI PHHKH, 3aKOHOLKABCTRA NPO aKIOHEepH] TOBapHCTBA, 3aKOHO/IABCTRA TIPO 3aXHCT
IIpaB CIIOKHMBAYIB, BCTAHOBNEGHWX Y BH3HAYEHOMY 3aKOHOJABCTBOM MOPSAKY, 3a fKi
HasBHI BianoBiaHi mTpadHi caHKIii];

7.3.5. ocobuCTe 3ameBHen s, IO KauuIaT He mo30asneH / mo30aBieH, B YCTaHORICHOMY
3aKOHO/IaBCTBOM TOPAAKY, NpaBa oOifiMaTH NeBHI mocamuw abo 3afiMaTHCAd IEBHON
JUATLHICTIO.

7.4, Kanmunatr Ha nocaxy KoprnopatuBHoro cexperaps Hajae KoMiTeTy 3 BUHArOpoz Ta
Ipu3HavYeHs iH(pOPMANII0 IHNOAO HasBHOCTI / BigcyTtHocTi KOHGUIKTY iHTepeciB y
posyMinni 3axony Ykpainu "[Ipo aknionepsi Topapuctsa.

VY pasi magBHOCTI Y KaHguaaTa KOH(QIIIKTY iHTepeciB HaaacTses iH(OpMauis moxno
MOXKJIHBOCT1 / HE MOXJIMBOCTI BPETyIIOBAaHHS TAKOI0 KOH(QIKTY IHTEpECIB B IOPALKY,
nepeadauenomy posainoM V 3akody Ykpaiau "Ilpo 3anobiranss kopymii".

7.5. Tadopmamis, IMogo O3HaK, 3a3HA4eHHX Yy nignyHkTax 7.3.3 — 7.3.5 qusoro
TI0JIOEHHS, IIOJAETECA 38 OCTAHHI I'ATh KAJICHAAPHHX POKIB, 1O NepeyioTh JaTi OIiHIl
ninoBol penmyTauii 0co6u, KO iHIMMH CTPOK il 03HAKH HE BCTAHOBIIEHO Y 3MICTI CaMHX
O3HaK.
7.6. KoMiTeT 3 BHHArOpo# Ta IPH3HAYEHD aHATI3Ye JOKYMEHTH, OTPUMaH! BiJl KaHHaTa
Ha mocagy KoprnopaTusHOro cekperaps, Ha IpeaMeT BiImoBinHocTi KauguaaTa Bumoram
HKIIII®P.
7.7. KomiTer 3 BHHAropof Ta Ipu3HaueHb, Y pa3i BHHUKHEHHS CYMHIBIB IIOA0 HaAaHOL
KaHjuzaroM iHgopMarniii, moBHHeH 1T mepeBipUTH 3 BIIKPHTHX JDKEpEN Ta Mae€ IIpaBo
3apOCHTH V KaHAMZaTra JOJAaTKOBI JIOKYMeHTH Ta indopManiio: OOBiJKH, BHTTH,
IIOSICHEHHS, XapakTePHCTHKH, peKOMeH Ialliil, cepTulikaTH, CBIIONTBA, TUILIOMH, TOILIO.
7.8. 3a pesynpTaTaMH aHANi3y Ta IepeBIpKH, OTPHMAaHHX NOKYMEHTIB Ta iHdopMaiiil,
KomiteT 3 BUHAropox Ta MpH3HAYEHb I'OTYE BHCHOBOK HIOMO BiIANOBIZHOCT] KaHAHZaTa
Ha mocany KopnoparuBroro cekperaps Bmmvoram HKIHII®P, axuii nomaerses no
npoToKoNy 3acifamug Harmsmorol pamu, Ha gkoMy npuiiMainocs pillleHHS Ipo
TOpH3HAYCHHS HAa N0cany KopnopatupHoro cexperaps [IAT «loubaceneproy.
7.9. HopMu 1poro pospimy 3acTocoByroThcs no xirogoro KopropatuBsOoro cekperaps
ITAT «Jlonbacenepro» I 3AiHicHEHHs HOro IepeBipkH Ha IpeAMeT BiAIOBIAHOCTI
Bumoram HKIHII®P.

Ilepepipxa pirouoro KopmopatuBuoro cekperaps IIAT «Jlosbacenepro» Ha
upeamer #oro BigmoBimHocTi Bumoram HKIII®P zpiticHioerscst Komiterom 3
BHHATOPOJ Ta MpU3HAYeHb 3a HOT0 PillieHHIM.

8. SAKJIFOYHI ITOJTO’KEHHHA.

8.1. 3minm no uporo IHonoxenHs BHOcATHCs pitneHHAM Harssinosol pagu Tosapucrsa.
8.2. Hopmm, BcraHoBneHi IlomokeHHSM, € HeAificHUMM, SKINO BOHH Cylepeyarh
3aKOHOAABCTBY Y KpaiHH.

8.3. Sxmio okpemi HOpPMH, BCTaHOBJeHi [IONOXEHHSM, BH3HAaHI HEHIMCHHMH Y
BCTAHOBJIEHOMY 3aKOHOJABCTBOM IIOPAIKY, 1€ HEe TATHE 3a coDOI0 BU3HAHHA HEAIHCHIMY
irmux HopM [TonoxenHs Ta [TonoxeHHs B LITOMY.
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8.4. TTonoxenHs HabyBae UHHHOCTI 3 MOMEHTY 3aTBepAxeHHs Horo Harnsaosorwo pajgoro

Toeapuctsa.
8.5. 3aTBepkenns nporo [lonoxKeHHs, BHECEHHS A0 HBOIO 3MiH Ta JOIOBHEHD 200 Horo

CKaCyBaHHs BLIHOCHTBCS J0 komuerenil Harusnopol pagu ToapucTea.
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